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5 FAM 430 
RECORDS DISPOTION AND OTHER 

INFORMATION 

Changes 

1. This Change Transmittal completely revises this subchapter to reflect new 
guidance on records: retiring records, transferring records, destroying 
records, and declassifying records. Section 431 was increased to include 
authorities and definitions, and the following subsections were added: 
431.1, 431.2, 431.3, 431.4, 431.5. Two subjection movements are 
shown in the crosswalk below: 



Old section 


Title 


New section 


Title 


432.5 
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2. Since more than half of the subchapter was changed, darkmagenta italics 
font was not used to indicate changes. 

3. Officers are reminded that Department-issued materials not codified in 
the Foreign Affairs Manual or its supplemental Foreign Affairs Handbook 
series generally have no regulatory validity (see 2 FAM 1111.1). 

4. Please direct questions concerning this deletion and any content 
substance and interpretation to A/GIS/IPS. Direct administrative 
questions on the Foreign Affairs Manual or Handbooks to A/GIS/DIR, 
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Office of Directives Management. 
Filing Instructions (Paper Copies) 

1. Remove and discard the old 5 FAM 430 (TL:IM-19; 10-30-1995) and 
insert the corresponding new 5 FAM 430 in its places (CT:IM-133; 07-31- 
2012). 

2. After inserting the material in the binder, insert this change transmittal 
letter immediately following the CT Checklist, then fill in the entry line for 
CT:IM-133 and initial. 

Distribution Notice 

1. The Foreign Affairs Manual and Handbooks (unclassified) official version 
can be found on the State Department's Intranet site. 

2. All posts and offices keeping paper versions of the Foreign Affairs Manual 
are responsible for maintaining the FAM on a current basis (see 2 FAM 
1116.5). 

3. Use KFAM and AINF TAGS on all communications on FAM/FAH issues. 



